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Introduction

This mechanism is designed to define the standard processes for Sector Regulatory Authorities
(SRA’s) in identifying, classifying and nominating or notifying the entities within their concerned
Sectors.

This mechanism includes the key SRA requirements of:

Identifying entities to be included in their concerned sector under the OSHAD-SF

assessing the risk level of sector entities to classify them in terms of OSH management
requirements;

identifying entities to be nominated to develop a fully compliant OSHMS within their concerned
Sector

identifying entities to be notified to comply with the medium risk entity requirements within
their concerned Sector;

identifying and notifying entities classified as low risk within their concerned Sector; and

gaining official approval from OSHAD to notify or nominate specific entities within their
concerned Sectors.

This mechanism has been designed to ensure fair, transparent and consistent implementation
of the OSHAD-SF.
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Identification, Nomination and Notification of Entities

(a) Each SRA shall develop, document, implement and maintain a procedure for the identification,
risk classification, nomination or notification and registration of entities that are operating
within their sector.

(b) The identification, assessment and nomination / notification process is shown in Appendix 1.
Sector Regulatory Authority Entity Identification Process

(@) Each concerned SRA shall identify entities known to be licensed and operating within their
concerned sector.

(b) Each SRA shall then undertake a risk classification, using the criteria set within Section 2.3 of
this document to determine the risk ranking of the identified entity.

(c) For entities that have been identified as having multiple activities across different sectors, the
process set within section 2.2 of this document shall be used to identify the sector that the
entity should be nominated / notified within.

Identification of Entities with Multi Activities

(a) The following aspects and process shall be considered when identifying entities that have
multi activities.

Aspects to be considered for identification of Entities with Multi Activities

(a) Trade License: In the case of entities having similar names (e.g., if belonging to the same
owner) but operating through separate trade licenses (i.e., each has its own legal identity),
each entity must be nominated / notified by the SRA relevant to its primary activity that is
stated in its trade license and subject to the OSHAD-SF.

(b) Licenses: Ideally, the entity must be nominated / notified by the SRA having legal power on
the entity’s operations (i.e., can withdraw the entity’s operational license if needed, with
consequent withdrawal of its trade license).

(c) Main activity: The entity must be nominated / notified by the SRA that can best regulate its
main primary operational activities subject to the OSHAD-SF and to asses and manage risks
from such activities (regardless of the other activities that may appear on its trade license)
since risk management is a founding principle of the OSHAD-SF.

Process for Identifying Entities with Multi-Activities

(@) In case the entity has multiple activities listed on its trade license and these activities may fall
under more than one SRA, the SRA should identify the main activity(s) of the entity that are
subject to the OSHAD-SF by using OSHAD-SF — Form Al — ldentification of Entity Main
Operation Activity.

(b) The SRA shall nominate / notify the entity within its sector if its main operational activities fall
under the SRA, as per OSHAD-SF requirements (regardless of the other activities that may
appear on its trade license).
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(c) When there are several main operational activities that are overlapping with other sector/s,
the SRA shall raise the issue to OSHAD for consideration, along with a completed OSHAD-
SF — Form Al.

(d) OSHAD will call for a meeting with all concerned SRAs to agree on the sector that will
nominate / notify the entity, within a maximum time frame of two weeks from receiving a duly
filled OSHD-SF — Form Al.

(e) Following that OSHAD will approve the identification within a specific sector and inform other
related SRAs by sending a signed copy of OSHAD-SF- Form Al.

2.3 Entity Risk Classification Process

(a) Each Sector Regulatory Authority shall perform a risk classification exercise on entities that
have been identified within its concerned sector. The risk classification process shall be
documented.

(b) The en_tit_y risk classification process shall be approved by OSHAD and include the following
as a minimum:
(i) complexity / nature and frequency of operations and activities performed,;
(i) number of employees;
(i) contractor Management — use of contractors to undertake high risk activities;
(iv) use, storage and/or emission of hazardous materials; and

(v) proximity to residential or sensitive communities (schools, hospitals, etc.).

Note: refer to section 2.11 for additional requirements related to Major Hazard Facilities.
Note: the SRA has the authority to set the risk classification of its entities.

(c) Each SRA shall review the entity risk classification process at least every three years. The
review of the classification process shall be documented.

2.4 Entity Risk Classification Outcomes

(a) Each SRA shall classify entities identified within its concerned sector based upon the process
described in section 2.3 of this document.

(b) The risk classification outcome shall be:

() High Risk: If an entity is classified as a High Risk Entity, it shall develop a full OSH MS
in compliance with the requirements of the OSHAD-SF and submit it for the concerned
SRA for approval.

(i)  Medium Risk: If an entity is classified as a Medium Risk Entity it shall implement the
requirements of OSHAD-SF — Mechanism 5.0 — OSH Requirements for Medium Risk
Entities.

(i) Low Risk: If an entity is classified as a Low Risk Entity, it will be monitored by the SRA
in line with the requirements of section 2.7.3 of this document.

(c) All entities regardless of the risk classification assigned, shall comply with the mandatory
technical requirements specified within the OSHAD-SF — Codes of Practice that are applicable
to their activities / business undertakings.
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Note: SRA’s may request entities to comply with additional requirements related to their activities as per
their innate power as a competent authority within their field.

(d) Each SRA shall review the risk classification assigned to its entities at least every three years.
Entity Approval

(a) Each concerned SRA shall identify entities to be nominated or notified for development and
implementation of OSHAD-SF requirements under their Sector, based upon the risk
classification process described in sections 2.3 & 2.4 of this document.

(b) An entity must demonstrate a certain minimum level of risk within its sector for it to be targeted
for control under the OSHAD-SF-.

(c) Each concerned SRA shall officially submit proposed entity nominations or notifications to
OSHAD for assessment and approval prior to informing the entity of the requirements to
comply with OSHAD-SF-.

(d) The decision of OSHAD shall be final with regards to the approval of entity nomination or
notification.

(e) The SRA shall notify OSHAD of any changes to the list of nominated / notified entities (e.g.
those that cease trading or operation).

Sector Regulatory Authority Entity Register.

(a) Each concerned SRA shall develop, document, implement and maintain a register of all its
identified entities.

(b) Identified entities are those that have been classified for risk as per the requirements of
sections 2.3 & 2.4 of this document.

(c) The register shall contain the following information as a minimum:

() entity name;
(i)  main undertaking;

(i)  single disciplinary or multi-disciplinary (if identified as Multi Activity Entity, the register
shall also contain information regarding other operating criteria);

(iv) risk classification - High, Medium or Low;
(v) stage of registration (OSHMS approved / Under development); and

(vi) entity classification code (see Appendix 2) and registration number.
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2.7 Nomination or Notification of Entities Process
2.7.1 Nomination and Registration of High Risk Entities

(@) Entities that have been classified as high risk shall be nominated to develop, implement and
maintain an operational OSH MS to manage the OSH hazards and risks of their operations in
compliance with the OSHAD-SF.

Note: refer to section 2.11 for additional requirements related to Major Hazard Facilities.

(b) The concerned SRA shall officially inform the subject entity and provide it with a copy of
OSHAD-SF — Form A. The entity shall be required to complete Form A and register with the
SRA to develop an OSHMS in compliance with the requirements of the OSHAD-SF.

(c) The concerned SRA shall set the entity a timescale to complete the registration and return
OSHAD-SF- Form A, this timescale shall be no longer than 30 calendar days.

(d) OSHAD-SF — Form B is to be used to update or modify the nominated entity’s information,
including proposed changes to OSH MS development and implementation timelines.

2.7.2 Notification of Medium Risk Entities

(@) The concerned SRA shall officially notify an entity that has been classified as medium risk of
the requirement to comply with OSHAD-SF — Mechanism 5.0 — OSH Requirements for
Medium Risk Entities.

(b) The concerned SRA shall perform an OSH compliance inspection within 6 months of
notification to ensure compliance. The concerned SRA shall record the outcome of the
inspection (e.g. Inspection Checklist).

(c) Following the initial inspection, the concerned SRA shall ensure that at least one OSH
inspection is undertaken on the entity’s undertakings every three years.

(d) The concerned SRA may increase the frequency of OSH inspections based on risk
assessment, including analysis of the entity’s Occupational Injury Register, and any submitted
serious incidents as per the requirements of OSHAD-SF - Mechanism 11.0 — Incident
Notification, Investigation and Reporting.

(e) The concerned SRA can at any time re-assess an entity and update their compliance
requirements.

2.7.3 Notification of Low Risk Entities

(a) The concerned SRA shall officially notify an entity that has been classified as low risk under
the requirement of the OSHAD-SF-.

(b) Entities that have been classified by the concerned SRA as low risk, shall be managed by the
concerned SRA in a manner relevant to their risk and operation.

(c) The concerned SRA shall ensure that at least one OSH inspection is undertaken on the
entity’s undertakings every three years.
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(d) The concerned SRA shall undertake investigations, in line with the requirements of OSHAD-
SF - Mechanism 11.0 — Incident Notification, Investigation and Reporting, when a fatality is
notified to them by a low risk entity.

(e) SRA's shall ensure that low risk entities are given adequate support, assistance and advice
as required to enable them to comply with the requirements set by the SRA, including through
attendance at SRA organized events, training, workshops and seminars and release of
awareness material.

2.8 Timeframes for Compliance
(a) The SRA shall set each nominated entity a timescale for the development of their OSH MS.
(b) In setting timeframes for nominated entities, concerned SRA'’s shall consider:

(i) level of risk and complexity / nature of operations and activities performed,;
(i)  existing internal OSH resources;
(i) existing level of “OSH Systems / Processes” (e.g. ISO / OHSAS accreditations); and

(iv) SRA's internal OSH resources.
(c) Maximum timeframes for entities classified as high risk include:
() Development of OSH MS: a maximum of 12 months from official nhomination date,

however, SRAs may set a shorter timeframe if deemed appropriate;

(i)  Implementation of OSH MS: to start implementation within one month from official OSH
MS approval date;

(i) Performance Reporting: to start reporting performance in the next quarter following
approval;

(iv) Incident Notification / Reporting: to start notifying and reporting incidents immediately
following nomination/registration; and

(v)  Annual 3 Party audit: to be undertaken within one year of approval of the OSHMS.

(d) Entities classified as medium risk and informed to comply with the requirements of OSHAD-
SF — Mechanism 5.0 — OSH Requirements for Medium Risk Entities shall be given a maximum
of 6 months from official notification to comply with the requirements.

2.9 Monitoring Progress

(a) The SRA shall ensure that it monitors the progress of all entities nominated and notified to
comply with the requirements of the OSHAD-SF.

(b) Where an entity fails to meet the timescales set for submission of their OSH MS, the SRA
shall seek official clarification from the entity on the causes behind late submission and
request an action plan from the entity that shall include timescales for submission. The
timescales shall be no longer than one calendar month of the original submission date.

(c) The SRA shall monitor the progress of entities that have failed to meet the original submission
date.
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(d) Where entities fail to meet updated timescales for submission, the SRA shall officially invite
the entity for a meeting to review status and agree timescales with the entity for submitting
their OSH MS. The meeting shall be attended by a member of the entity’s top management.
The review meeting shall be officially recorded.

Providing Information on Entities with Approved OSHMS
(a) OSHAD will publish the names of all entities with an approved OSH MS.
Entities Required to Develop a Safety Case

(a) Each SRA can request, based on risk assessment, an entity to perform a more detailed,
specialized risk management technique, commonly called a Safety Case. This is an additional
requirement above the entity OSH MS.

(b) Reasons for this may include:
0) if they consider that there are high risk activities, processes, substances or materials in

use; and/or

(i)  if they consider that a building / facility is a major hazard facility.

Note: A Safety Case can be requested as part of the initial entity risk classification or at any time through
Performance Monitoring outcomes.

(c) Major hazard facilities (MHF's) are facilities that produce, store, handle or process large
guantities of hazardous material (e.g. chemicals) and dangerous goods, including, but not
limited to:

()  petroleum products;

(i)  petrochemical / chemical / gas refineries;

(i) chemical manufacturing sites;

(iv) gas-processing plants;

(v) liquefied petroleum gas (LPG) facilities;

(vi) specific warehouses and transport depots; and
(vii) facilities of a similar kind to those listed.

(d) Major hazard facilities have to demonstrate their operational safety through a Safety Case
developed specifically for their unique operations and situation.

OSHAD-SF — Mechanisms
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2.11.1 Process for Notifying Entities to Develop a Safety Case

(a) The concerned SRA shall officially submit proposed entities identified to develop a Safety case
to OSHAD for assessment and approval.

(b) The submission shall be accompanied by an assessment showing scope and risks posed by
the entity and objectives of the Safety Case.

(c) The SRA shall officially inform the entity that they have been requested to develop a Safety
Case, including:

(i) The scope, contents and requirements (in line with OSHAD-SF — Element 2 - Risk
Management);

(i)  Timescales set by the SRA for submission;

(i) Review and approval process; and

(iv) Inspection requirements.

(d) The relevant emergency services shall be consulted on emergency plan preparation, and
other relevant authorities shall be consulted on actions required for the safety of local
community members in the event of a major incident.

2.11.2 Review and Approval of a Safety Case

(@) The SRA shall review the Safety case for adequacy and provide official feedback to the entity.

(b) Where required, the SRA shall liaise with other stakeholders who have an interest in the
Safety Case, such as emergency services etc.

(c) On approval of the safety case, the SRA shall officially inform the entity along with details of
any additional requirements set by the SRA.

2.11.3 Monitoring of the Safety Case

(a) The SRA shall develop a detailed monitoring plan for each individual safety case approved
within their economic sectors.

(b) The monitoring of the Safety case shall include:

() Detailed Inspections, directly related to the Safety Case;
(i)  Testing of control measures implemented for specific scenario’s; and
(i) Detailed Audits, directly related to the Safety Case.
(c) The SRA shall ensure that any non-compliance with the conditions of the Safety Case is
communicated to the entity and corrective action agreed.

(d) The SRA shall monitor the implementation of any corrective action.
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3. OSHAD-SF - Standard Forms

Form A — Registration for Development of an OSHMS
This form is sent to the nominated entities by the SRA to inform them of the requirement to

develop and implement an OSHMS. It is to be returned to the SRA acknowledging these
requirements and providing entity information including contact details.

Form A1l - Identification of Entity Main Operation Activity

This form is to be used when the main undertaking of an entity is unclear or the entity works
across a number of Sectors under OSHAD-SF-.

Form B — Amendment of Registered Information

This form is to be used to inform of any changes to entity or contact details. This form is also to
be used if an extension to the OSHMS development or implementation timelines is required.

OSHAD-SF Standard Forms are available at www.oshad.ae

OSHAD-SF — Mechanisms
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4. Document Amendment Record

Version gz;/eision Description of Amendment Zz‘geec/tsé:d
2.0 July 2012 New Document N/A
Change of Logo All
Change from AD EHS Center to OSHAD throughout
Change of document title: AD EHSMS RF to Throughout
OSHAD-SF
EHS changes to OSH Throughout

Requirements amended significantly through the
following changes:

e Clause 2(a) added

e Original Clause 2.1 updated to clarify
Requirements

e New Clause 2.2 added

e Oiriginal Clause 2.2 changed to Clause 2.3 —
Updated to clarify requirements

1st July I
3.0 e Original Clause 2.3 changed to Clause 2.4 —

2016 . .
Updated to clarify requirements 5-10

e Original Clause 2.4 changed to 2.7 -
Updated to clarify requirements

e Original Clause 2.5 changed to 2.8 —
Updated to provide further clarity on
requirements

e Clause(s) 2.5, 2.6, 2.9, 2.10 & 2.11 added

e Other amendments and editorial changes to
provide further clarification without changing
requirements.

Appendix 1 updated to clarify requirements 12

Appendix 2 Updated to cover only sectors under
the OSHAD-SF

Reference to Form Al added 11

Clause 2.7.2 amended to harmonize inspection
frequencies for medium risk entities with 7
19" March . :
31 2017 requirements of Mechanism 2.0
In Section 2.11, all occurrences of the phrase
“OSH Safety Case” are simplified to “Safety Case”

13-17

10
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Description of Amendment

Date

Original Clause 2.11(d) deleted — contents merged
with similar clause 2.11.1(c)(ii)

Affected

11

Additional amendments and editorial changes to
provide further clarification without changing
requirements. Notable changes:

e Clause 2(b) added — to refer to Appendix 1.

e Original clause 2.2(a) deleted — being
redundant with 2.1(c).

e Headers of sections 2.2.1, 2.2.2, 2.4, 2.10,
Appendix 1 and Appendix 2 amended.

e Process flow in Appendix 1 amended

Throughout

Entity Classification codes updated for Health
Sector

16

3.2

3rd June
2018

Entity Classification codes updated for Transport
Sector

19

3.3

18t Nov
2018

Entity Classification codes updated for Food Sector

16
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Appendix 2: OSHAD-SF - Classification Codes

Sector Classification Code
Building and Construction BC
Construction of Residential and Commercial Buildings BC-01
Road, Bridge and Tunnel Construction BC-02
Heavy Engineering Plant Construction BC-03
Sewerage and Reticulation Construction BC-04
Power and Telecommunication Infrastructure Construction BC-05
Site Preparation Services BC-06
Demolition BC-07
Building Structure Services

(Concreting, Bricklaying, Roofing, Structural Steel Erection) BC-08
Installation of Trade Services

(Plumbing, Electrical, Air Conditioning, Fire and Security) BC-09
Building Completion Services BC-10
(Plastering, Carpentry, Tiling, Flooring, Painting, Decorating and Glazing)

Landscaping Services BC-11
Other Construction Services BC-12
Commercial Activities ‘ CM
Farm Produce Wholesaling CM-01
Mineral, Metal and Chemical Wholesaling CM-02
Building and Construction Supplies Wholesaling CM-03
Machinery and Equipment Wholesaling and Retail CM-04
Motor Vehicle Wholesaling and Retail (including Parts and Accessories) CM-05
Personal & Household Goods, Textiles & Footwear Wholesaling CM-06
Other Wholesaling CM-07
Supermarket, Department Stores and Grocery Retailing CM-08
Specialized Retailing CM-09
Clothing, Soft Goods Retailing CM-10
Furniture, House ware and Appliance Retailing CM-11
Motor Vehicle Services (Smash Repairs, Tyres, etc) CM-12
Other Retailing CM-13
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Education ‘ =) ‘
Schools Operations ED-01
Colleges Operations ED-02
Universities Operations ED-03
Technical and Vocational Institutes Operations ED-04
Other Education Services (Training Centers, Academies, Consulting Firms, etc) ED-05
Energy ‘ =\ ‘
Electricity Generation EN-01
Electricity Distribution EN-02
Electricity Generation and Distribution EN-03
Water Production EN-04
Water Distribution EN-05
Water Production and Distribution EN-06
Water and Electricity Production EN-07
Water and Electricity Distribution EN-08
Water and Electricity Production and Distribution EN-09
Water and Electricity Transmission and Dispatch EN-10
Other Energy and Water Infrastructure Services EN-11
Food | FD |
Food Processing FD-01
Meat (Slaughterhouses) FD-02
Meat (Butcheries) FD-03
Fish - Seafood (Commercial/Retail) FD-04
Retail Food Sales FD-05
Food Storage Facilities FD-06
Bakeries FD-07
Catering (Food Suppliers) FD-08
Catering (Restaurants) FD-09
Food Transportation FD-10
Food Producers FD-11
Other Food Related Services FD-12
Commercial Agricultural Production FD-13
Commercial Animal Production FD-14
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Government Departments

Health HE |
Hospital- General Hospital HE-01
Hospital- Specialized Hospital HE-02
Hospital- Nursing Home HE-03
Hospital- Rehabilitation Hospital HE-04
Center- One Day Surgery Center HE-05
Center- Medical Center HE-06
Center- Dental Center HE-07
Center- Diagnostic Center HE-08
Dialysis Center HE-09
Fertilization Center HE-10
Rehabilitation Center- Optical Shop HE-11
Rehabilitation Center- Audiometric Shop HE-12
Rehabilitation Center- Prosthetic & Orthotics HE-13
Rehabilitation Center- Dental Laboratory HE-14
Rehabilitation Center- Physiotherapy HE-15
Clinic- General Clinic HE-16
Clinic- General Dental Clinic HE-17
Clinic- Specialized Clinic HE-18
Clinic- Specialized Dental Clinic HE-19
Clinic- School Clinic HE-20
Clinic- First Aid Post HE-21
Pharmacy- Out Patient Pharmacy HE-22
Pharmacy- In Patient Pharmacy HE-23
Pharmacy- Drug Store HE-24
Pharmacy- Scientific Office HE-25
Mobile Health Unit HE-26
Provision of Health Services HE-27
Traditional Complementary & Alternative Medicine Practitioners HE-28
Other Healthcare Facilities/Services HE-29
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Industry ‘ IN

Commercial Laundries and Dry-Cleaners IN-01
Food, Beverage and Tobacco Manufacturing IN-02
Textile, Clothing, Footwear and Leather Manufacturing IN-03
Wood Product Manufacturing IN-04
Paper and Paper Products Manufacturing IN-05
Printing, Publishing, Recorded Media and Related Support Activities IN-06
Petroleum Products Manufacturing IN-07
Chemical Manufacturing IN-08
Plastics and Rubber Products Manufacturing IN-09
Non-Metallic Mineral Product Manufacturing IN-10
Glass and Glass Product Manufacturing IN-11
Ceramic Product Manufacturing IN-12
Cement, Lime, Plaster and Concrete Product Manufacturing IN-13
Prefabricated Building Manufacturing IN-14
Primary Metal Manufacturing IN-15
Fabricated Metal Product Manufacturing IN-16
Industrial Machinery and Equipment Manufacturing IN-17
Computer, Electronics and Appliance Product Manufacturing IN-18
Motor Vehicle and Part Manufacturing IN-19
Other Transportation Equipment Manufacturing IN-20
Medical and Scientific Equipment Manufacturing IN-21
Furniture and Related Product Manufacturing IN-22
Recycling Industries (Scrap Metal, Batteries, Tyres, Etc) IN-23
Miscellaneous Manufacturing IN-24
Transport ‘ TR

Highways Freight Transport TR-01
Highways Transport TR-02
Metropolitan Bus Public Transport TR-03
InterCity Bus Public Transport TR-04
Taxi Services TR-05
Rail Freight Transport TR-06
Rail Public Transport TR-07
Tram Public Transport TR-08
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Territorial Water Ferries & Leisure Transport TR-09
Territorial Water Freight Transport TR-10
Sea Port Operations TR-11
Air Transport (Passengers) TR-12
Air Transport (Freight) TR-13
Air Port Operations TR-14
School Transport TR-15
Other Transport Services TR-16
Tourism & Culture TO
Hotels TO-01
Hotel Apartments TO-02
Food Services and Drinking Places TO-03
Performing Arts, Spectator Sports, and Related Industries TO-04
Art Galleries, Museums, Designated Historical and Religious Sites, and Similar 1005
Institutions

Amusement, Tourist and Recreational Industries and Services TO-06
Zoological, Recreational Parks and Gardens TO-07
Tourism Operators / Tourism Agencies TO-08
Other Tourism and Recreation Services TO-09
Waste WA
Waste Processing WA-01
Waste Disposal WA-02
Thermal Treatment of Waste WA-03
Waste Collection and Transportation WA-04
Other Waste Services WA-05
Remediation WA-06
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